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HEALTH AND  

MEDICATION MANAGEMENT POLICY 
 

Our school is committed to supporting the health and wellbeing of all students. An important part of this commitment 

is our Health Support Policy. We acknowledge that parents/guardians retain primary responsibility for their child’s 

health care. This includes responsibility for providing accurate, up-to-date, relevant information for staff regarding 

children’s routine and emergency health care needs. 

FIRST AID 
If a child becomes unexpectedly ill or injured onsite or offsite, staff will: 

Step 1: Administer basic first aid 

Step 2:  Staff will call an ambulance if in any doubt and continue to administer basic first aid 

Step 3: Inform parent/guardian (or Emergency contact) 

 

Basic First Aid will be administered by the staff member on duty. 

If a child needs further aid, this will be given by a Senior First Aid Officer and a text will be sent home via EMS. 

All head injuries will be reported to parent/guardian by text or phone call.  

 

ROUTINE HEALTH AND PERSONAL CARE SUPPORT 
Some students may require assistance with their routine or emergency health and personal care needs. Before 

staff can assist with this, parent/guardians must provide written information from their doctor, which outlines 

specific care needs. Forms for care plans are available from the front office or the Department for Education 

website for a range of Health conditions and needs including: 

 

 Asthma (even if only ‘mild’, ‘seasonal’ or ‘occasional’) 

 Diabetes 

 Mild Allergies  

 Anaphylaxis (severe allergy) 

 Continence 

 Cystic Fibrosis 

 Epilepsy 

 Seizures 

 Medication 

 Medical information (for general health care or those without specific forms) 

 General health information (to be completed by a general practitioner, psychiatrist or psychologist). 
 

The purpose of these “CARE PLAN” forms is to ensure that the school has information from the treating health 

professional relevant to the child’s health, wellbeing, attendance, learning and care at school.  
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HEALTH SUPPORT PLAN 
A Health Support Plan may be requested for the child if deemed necessary by the school if any of the following are 

relevant: 

 There are any individual first aid requirements, other than a basic first aid response 

 The child needs additional supervision for health-related safety 

 There is a predictable need for additional support with daily living tasks 
 

Health support plans are written using the written information from the treating health professional, with discussion 

between the school and the parent/guardian. 

It is the responsibility of the parent/guardian to: 

 Request these forms 

 Ensure all appropriate forms are completed and signed by the doctor 

 Sign all appropriate forms as parent/guardian 

 Return all forms to the Front Office 

 Update all medical information on the appropriate forms as necessary 

 Ensure medication is in date 
 

MEDICATION MANAGEMENT 
The Department for Education medication management guidelines encompass all medications: prescribed, over the 

counter and alternate therapies, vitamins, minerals and supplements. This includes (but not limited to) pain killers, 

antibiotics, eye drops and creams. All of the above are required to have a written medication agreement form to be 

filled out by a parent, doctor, dentist, optometrist or pharmacists.  

If medication needs to be taken at school:  
 A Medication Agreement can be completed by a parent/carer for a one-off medication, if not a controlled 

drugs, oxygen, insulin or regular administration of pain relief. 

 A Medication Agreement is required to be filled out by a doctor for controlled drugs, oxygen, insulin or 
regular administration of pain relief. 

 Medication must be provided in the original pharmacist container with directions on label. 

 The child’s name must be on the original label. 

 Only a daily dose of Medication which has been ordered by a doctor/authorised prescriber is to be brought 
into the front office by the parent/carer. 

 Asthma Medication must be current and have the pharmacist label with child’s name attached and is kept 
in the class. 

 

If medication needs to be taken at during an offsite excursion, event or outside of regular 

school hours:  
 The online consent form must identify that medication will be required for the event. 

 A Medication Agreement must be completed and submitted to the Front Office at least one week prior to 

the event. 

 Medication must be provided to the Front Office on the morning of the event. 

All forms are available from the school front office or on the Department for Education website.  
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